


The norms for nomination of the Directors / Associate Directors / Resource Persons of different
courses are as follows:

Category | Director Associate Director | Resource Maximum
Persons Guest
Lectures

Director, ZIET/ ..

PGTs AC/Principal Principal/V.P. 02 PGTs 10
Director, ZIET/  AC/ | Principal/V.P/ Sr.

TGTs /Principal PGT 03 PGTs 07

PRTs Principal - 01HM & 02 PRTs | 07

HMs Director, ZIET/ AC/| VP/Sr.PGT 02 Sr.HM 07
/Principal

The following are enclosed herewith:

1. The venue-wise & subject wise list of courses is placed at Annexure-L

2. The consolidated list of subject-wise courses is placed at Annexure-II.

3. Region-wise list of courses is placed at Annexure-III.

4. Overall details of participants are placed at Annexure-IV.

5. Details of Orientation Programme are placed at Annexure-V.

6. The approved norms of expenditure for each spell of 12 and 10 day courses are placed at
Annexure-VI.

Please note:

1.

Lists of Participants of various courses will be circulated by Director, ZIET Mumbai.
The Principals concerned will check the details of the participants of their Vidyalayas
and request modifications, if any, to the Deputy Commissioner of the Regional Office
concerned for consideration and decision. Changes made, if any, should be intimated to
ZIET, Mumbai.

Wherever Directors, Associate Directors and Resource Persons are not identified or wherever

changes are to be effected in exceptional circumstances, the Deputy Commissioner of the

Regional Office concerned shall identify and depute suitable officials in consultation with the

Course Directors and intimate Jt. Commissioner (Trg.) of the same.

While selecting Directors / Associate Directors / Resource Persons the following aspects

would be carefully considered by the ROs:

a) Assistant Commissioners/ Principals/ Teachers who underwent TOT courses of
DoP&T at various Administrative Training Institutes/ trained in constructivist
approach of learning at HBCSE Mumbai/underwent Educational study tours abroad,
etc.

b) KVS Incentive Awardee /National Awardee Principals, Vice-Principals, HMs and
teachers.

c) Teachers deputed by KVS under Teacher Exchange Programmes/ Cultural Exchange
Programmes like Fulbright Scheme/ Japan Teacher Exchange Programme, etc.

d) Teachers who have undergone Diploma course in Guidance and Counseling from
NCERT.

e) Teachers who have undergone PG Diploma in School Leadership and Management
from NUEPA.

) Teachers deputed by KVS under specialized trainings in NCERT/ NUEPA/ CBSE/
TTTRI/IIMs/NIFM etc.

g) Teachers trained in innovation in Mathematics Education at IDC, IIT Mumbai.

It is to be appreciated that a teacher has to be a life-long learner. The In-service courses are
opportunities for teachers to update their knowledge and upgrade their pedagogical skills.
Besides, resources should be used optimally as KVS spends considerable resources on the
organization of training programmes. In view of this, the Deputy Commissioners should
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b)

¢)

d)

ensure that all the identified teachers are deputed to attend these courses without fail.
Further, dropping out by the teachers in the last minute, on grounds other than
unavoidable/compelling ones, needs to be reduced. The Commissioner has desired that
all the teachers deputed for the courses attend the programme without any exception.

When a teacher seeks exemption from attending the In-service course, such an application
needs to be submitted to the Deputy Commissioner of the Region by the Principal along with
his/her clear recommendation and record of teacher’s refusal to attend such courses in the
past, if any. The Deputy Commissioner shall then decide the case on merit and communicate
his/her decision to the individual concerned through the Principal; and also to the Course
Director as well as the Director, KVS ZIET Mumbai. A note regarding such
exemptions/absence should be put in the service records of the employee for future
reference.

Note: The issue of absenteeism in the In-service Course has been viewed very seriously by
the competent authority. To curb absenteeism in the In-service Training Programme, it has
been decided to temporarily withhold the increments of teachers who absent themselves
from the In-service Course without proper exemption from competent authority. The
increment will be granted to the teacher after undergoing the In-service training programme.
It is also clarified that the teachers who have been granted exemption by the competent
authority from attending the In-service Training Programme this year will have to undergo the
In-service course in the next academic session, failing which, their increment will be
withheld. The instructions in this regard have already been issued vide KVS letters
no.F.110338-1/2013-14-KVSHQ(Acad) dt. 18.10.2013 and dt. 11.09.14 for strict compliance.

KVS receives representations from the teacher(s) for change of training venues. Normally the
Deputy Commissioners should not entertain such requests as it disturbs the training plan.
However, in case of genuine reasons, such representations should be disposed of at the level
of the Deputy Commissioner concerned except in case of courses being conducted in
collaboration with outside institutions. The change of venue, on genuine grounds, may be
considered and should be communicated to the Director, ZIET Mumbai, to the Course
Director and the Venue Principal concerned at least 10 days before commencement of the
course. Such teachers shall not be eligible for TA. However, DA will be paid for the
training period as per KVS rules.

The following points are to be noted regarding the participation of teachers in the In-service
course 2019-2020:

In case of courses being conducted in collaboration with outside institutions, names of
teachers should not be added or removed except with the approval of the Joint
Commissioner (Trg.). In case such names are forwarded, then details of when the teacher
completed his last course, date of superannuation and due date of senior/selection scale may
please be mentioned.

It should also be ensured that no teachers are left out who are due for grant of senior scale
/selection grade on or before 30.6.2020 and have not attended any in-service course
between 2015 and 2019 in the same cadre. In case names of such teachers are not included
in the list already sent by you, their names should be sent to the concerned Deputy
Commissioner of the region for approval.

The teachers who are absent for spell 1 during May/June 2019 will NOT be allowed to
attend spell II during December 2019. Their names should be sponsored only in the
next session.

As both the spells of the In-service Courses have specific objectives and specified modules, it
is considered essential that teachers should attend both spell I and II mandatorily in the
chronological orders. Measures have been taken to make the second spell distinct and more
meaningful. Henceforth, those teachers who are unable to attend the second spell of In-
service training course, for whatever reason, will not be permitted to attend the first
spell next year. Such teachers will have to attend spell I of the In-service course of the
next session to successfully complete their In-service training course.

If a teacher does not complete the In-service training course within two consecutive
academic sessions (by attending the second spell either in the same year or in the
following year) he/she will have to also attend spell I again.

It is to be noted that such teachers (as described at ¢, d & e above) will themselves be
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iii.

vi.

vil.

viil.

XI.
Xil.

xiii.
Xiv.

XV.
XVi.
XVil.
XViil.
Xix.

responsible for any financial loss to them due to the delay in completion of their In-
service course.

The Director ZIETs and Deputy Commissioners concerned will ensure that all the Directors /
Associate Directors and Resource Persons identified for conduct of the In-service courses
attend the Orientation Courses as per the schedule given in Annexure-V.

The Orientation Programmes / In-Service Courses should be conducted as per action
plan given below:

Detailed schedule for 12+10 days In-service training courses, for each subject of orientation
course assigned, be prepared and finalized.

Training modules and manuals prepared earlier be updated with reference to:

(a) The latest CBSE circulars on Assessment Scheme and KVS circulars on the same subject.
(b) Back to Basics project of KVS

(¢) Learning outcomes prepared by NCERT for classes I to VIII

(d) Learning objectives prepared by CBSE for classes IX to XII

Topics will be elaborated with detailed methodology.

The training should focus on:

a) Awareness of the syllabus.

b) Capacity building: Understanding of concepts that are relatively difficult for effective
transaction of curriculum in the classroom.

c) Understanding of students’ requirements.

d) Optimum utilisation of equipments made available to KVs under schemes such as
modernisation of Science labs, digital language labs, e-Prajna, e-classrooms, etc.

e) Awareness of expectations of stakeholders.

) Competency in spoken English.

2) Integrated approach, Spiral teaching-learning process, Experiential learning.

h) Hands-on training sessions on strategies to prepare students for PISA.

In case of TGT Social Studies, teachers with background in History should be given exposure
to Economics and Geography and vice-versa. Similarly for the TGT (Sc.), teachers with
background in Biology should be given exposure to Physics & Chemistry and vice-versa.
Wherever group discussions, case studies, perception exercises, life skill activities, etc. are
used, details should be worked out during Orientation Programme.

Improvement of Communication and spoken English skills should be emphasized. The cards
prepared for improvement of Communication Skills should also be utilized for this purpose.
(For the In-service Courses of PRTs, 20% of time should be allotted for spoken English, and
for the remaining courses 10% of the time should be allotted).

Adolescence Education Programme (AEP) has now been institutionalized in KVS. The
modules of AEP, including material on Personality development, soft skills and 21 century
skills prepared for the same, should be made mandatory components in the course design.
Local Experts should be selected on the basis of required topics and not the other way round.
The pre-test for PGTs and TGTs, which has to be conducted only during the first spell, should
be of 03 hours duration and the test for PRTs/ HM shall be for two hours. The test should
cover content areas as well as general topics to be covered during the course.

There shall be two tests during the conduct of the course of one hour duration each (1 mid test
& 1 post test) on 6™ and 11™ day of the I Spell and 5" and 9" day of II Spell respectively from
the areas covered / included in those periods.

In addition, the activities carried out by the participants like model lessons, assignments,
participation in discussions etc., shall also be evaluated. The overall grading shall be done
in the ratio of 60:40 for the written tests and activities respectively.

A teacher securing less than 60% marks in the overall grading even in the second spell
of the course shall be asked to repeat the training at the next available opportunity.
Latest trends in assessment and evaluation with special focus on HOTS (High Order Thinking
Skills) for Secondary/Senior secondary classes should be discussed.

Grading system in Primary class should be discussed in PRT/HM courses.

NCF-2005 with special focus on constructivist approach to learning should be discussed.
Ways and means to tackle individual differences among students should be discussed.
Sensitization of teachers towards especially-abled children.

Work-life balance of teachers.
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Emphasis should be given on carrying out the activities given at the end of each lesson of

NCERT/CBSE books to enable better conceptual understanding in students of the lesson/

subject.

Concept of projects / assignments and their evaluation is to be discussed and a uniform

system adopted.

Special emphasis should be given on Common Minimum Programme (CMP) for Primary

Education as circulated by KVS (HQ) in PRT/HM Courses and EQIUP for TGTs.

Orientation on National/International Olympiads and competitions like: KVYP, NTSE,

INMO, Physics Olympiad, Chemistry Olympiad, Cyber Olympiad, Science Olympiad, Intel

Science fair etc. needs to be taken up.

For PGT (Computer Science), focus should be on CBSE syllabus for ‘Computer Science’ and

‘Informatics Practices’. The other important areas to be covered are:

a. Role and responsibilities of PGT (Computer Science), maintenance of ICT
infrastructure.

b.  Developing effective Information Management Structure in KVs: maintenance and
updating of Web sites, e-learning, content mapping for e-learning, etc.

All the trainees should be exposed to latest trends in their subject area, with focus on use of

ICT, to become more resourceful in sharing and use of learning resources.

Use of Educational Technology in the classroom, computer-aided instruction should be

incorporated.

Innovations and experimentation in classroom teaching-learning process, action research

should be discussed.

The training schedule prepared during the Orientation programme should ensure that adequate

space and time is provided for hands-on activities in all In-service courses. This can be done

by devoting one post-lunch session daily, as far as possible, to group activities covering

various areas such as lesson planning, teaching, evaluation, error analysis, preparation of

question paper & learning material, etc.

Copy of the finalized training module should be handed over to the Course Director at the

venue of the Orientation Course itself.

It may be ensured that all the trainees be given minimum basic comfort at each training venue
for a conducive learning environment. A small committee of participants may be constituted
to oversee food and other arrangements in consultation with the Course Director and
participants.

. The Deputy Commissioners are requested to depute PGT (Computer Science) from the

vicinity of the training centre/ the In-service course venue or the school itself for 2 hours per
day for S days.

Various Educational Organizations like Schools of Atomic Energy Education

society(AEEC), Sainik Schools, Military Schools, Central Tibetan School Administration

(CTSA), ISRO, DAV schools, Army Public Schools and similar chains of Govt. funded

schools as well as private schools are approaching KVS for permitting their teacher(s) of

various cadres to undergo In-service Courses organized by KVS. You are requested to allow
such teachers from these organizations/schools to attend In-service courses with following
conditions separately (for both 12 and 10 days courses):

(1) The Organization / Schools will send the list of teachers nominated for course(s) to
the Principal / Director of training venue with a copy to the ZIET concerned, and to
Director, ZIET Mumbai at least 10 days in advance.

(i) The course fee for each spell of In-service course is Rs.1500/- per participant per
day for Government organizations and Rs.2000/- per participant per day for
non-Government organizations.

(iiiy ~ Payments will be made by the organisation(s) concerned as per the number of
participants deputed for the In-service courses, and no refund will be made for the
absentees.

(iv)  Teacher(s) so deputed for any In-service course will report to the Director at the
training venue with course fee for each spell of course in the form of Demand Draft in
favour of the concerned KV / ZIET. The charges towards board and lodging will be
borne separately by the participant on actuals basis as per KVS norms.
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KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI
INSERVICE COURSE FOR TEACHERS :2019-2020
NUMBER OF TEACHERS SPONSORED AND VENUES ALLOTTED : ANNEXURE I

S.No.

CADRE

SUBJECT

VENUE

REGION

DISTRIBUTION OF REGIONS

REGION NUMBER

COURSE DIRECTOR

ASSOCIATE COURSE
DIRECTOR

RESOURCE PERSONS

18

PGT

COMMERCE

ZIET CHANDIGARH

ZIET
CHANDIGARH

AGRA

BHOPAL

CHANDIGARH

DEHRADUN

DELHI 2

GURUGRAM

| COf =3 L] L] ~3 )

Director, ZIET, Chandigarh

To be decided by Director,
ZIET, Chandigarh

To be decided by Director,
ZIET, Chandigarh

19

PGT

COMMERCE

CRPF BIJNAUR

LUCKNOW

BENGALURU

CHENNAI

ERNAKULAM

GUWAHATI

HYDERABAD

JABALPUR

JAIPUR

KOLKATA

LUCKNOW

MUMBAI

RAIPUR

RANCHI

TINSUKIA

A 0o maf 2 o] 1] wol o] oy v o] o o v = ol B

VARANASI

MR. MANQ] VERMA
PRINCIPAL
KV CRPF BIJNAUR,
LUCKNOW

MR. ANIL TIWARI
VICE PRINCIPAL

KV NO. 01 ARMAPUR,
KANPUR

1. MR. YOGESH PANDEY
PGT (COMMERCE)
KV RDSO LUCKNOW

2. MRS. NITU PANDEY
PGT (COMMERCE)

KV CRPF BIJNAUR,
LUCKNOW)
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ANNEXURE I

KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI
INSERVICE COURSE FOR TEACHERS :2019-2020
NUMBER OF TEACHERS SPONSORED AND PROPOSED VENUES : PRIMARY TEACHERS

S.No. Region Number of NO OF VENUES| venue NAME OF VENUE DIRECTOR Resource Persons
participants
1 BHOPAL BHOPAL-16; 1 1 KV 3 EME CENTRE, SH. PRAMOD PARATE PRINCIPAL, 1. MS. RUPALI YADAV (HM) KV NO. 1 INDORE
JABALPUR - 6; BAIRAGARH (BHOPAL) KENDRIYA VIDYALAYA 3 EME CENTRE |2. MS. SADHNA PANDEY (PRT) KVNO 1
RAIPUR-7; BAIRAGARH (BHOPAL) BHOPAL
JAMMU - 5 3.MS. RANJANA SHARMA (PRT) KV NO 2
INDORE
2 CHENNAI CHENNAI - 11; 1 1 KV Anna Nagar, Chennai Sri S Vallabhan, 1. Smt Jothi, HM, KV Anna Nagar
BENGALURU - 13; Principal, KV, 2.Smt B Palaniammal, PRT, KV Anna Nagar
ERANAKULAM - 4 ; Anna Nagar 3.Smt VC Usha, PRT, KV Islandgrounds
HYDERABAD - 14 ] .
3 DELHI DELHI-72; 2 1 KV PASCHIM VIHAR SMT. SABIRA SHORI, PRINCIPAL, KV To be decided by DC,RO, Delhi
AGRA -18 PASCHIM VIHAR
2 KV DELHI CANTT 2 SMT. BHARTI KUKKAL, PRINCIPAL, KV |To be decided by DC,RO, Dethi
DELHI CANTT 2
% ICHANDIGARH GURUGRAM -27; 1 1 CHANDIGARH REGION To be decided by DC KVS RO To be decided by DC KVS RO Chandigarh
CHANDIGARH - 16 Chandigarh
5 GUWAHATI GUWAHATI-17; 1 1 KV Maligaon Mr. R.K. Das, Principal, KV, Maligaon, PO{1. Mr. K. Sharma, HM, KV, Borjhar, Guwahati
SILCHAR - 6; Pandu, Guwahati 2. Mrs. Champa Sinha, PRT, 0C, Noonmati
TINSUKIA - 5 3. Ms Basanti Phukan, Khanapara
6 JAIPUR JAIPUR-25; 1 1 KV NO.3 JAIPUR Sh.Rajesh Kantharia, Principal, KV No.3 |1. Smt. Madhu Ritu, HM, KV No.2 Ajmer
DEHRADUN - 17 Jaipur. 2. Smt. Neeta Khan, PRT, KV No.2 Ajmer
3. Smt. Archana Meena, PRT, KV No.3 Jaipur.
7 KOLKATA KOLKATA - 26; BBSR 1 1 KV AFS Barrackpore, Kolkata [Mr. P.C. Mohapatra, Principal, KV, BKP- |1. Mrs. P. Barla, HM, KV Barrackpore-AFS
-20 AFS 2. Mr Anand Kr Srivastava, Bamangachi
3. Mrs.Sangeeta Basu, PRT, Dum Dum
8 LUCKNOW LUCKNOW - 16 ; 1 1 KV ALIGANj, LUCKNOW MRS. SANGEETA YADAV 1.DR.JYOTSNA VERMA, HM, KV OEF KANPUR
VARANASI - 16 PRINCIPAL 2. MRS. SUNITI KHANNA, PRT, KV NO.02
KV ALIGAN], LUCKNOW ARMAPUR, KANPUR
3. MRS. RANJANA TRIPATHI, PRT,
KV NO. 02 ARMAPUR, KANPUR
9 MUMBAI MUMBAI - 31; 1 1 MUMBAI REGION To be decided by DC KVS RO Mumbai | To be decided by DC KVS RO Mumbai
AHMEDABAD - 6 ’
10 |PATNA 47 1 1 PATNA REGION To be decided by DC KVS RO Patna To be decided by DC KVS RO Patna
11 |RANCHI 25 1 1 KV Namkum Ranchi Mrs. 0.S.Minz, Principal, KV Namkum 1. Mr. Kishan Chattar, HM, KV Deepatoli, Ranchi
Ranchi 2. Mrs. Nishima Tigga, PRT, Hinno 1! shift
3. Sh. Bijay Singh Purty, PRT, NO.1 Bokaro













ANNEXURE- 11

KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI
SUBJECT WISE DETAILS REGARDING NUMBER OF COURSES-2019-2020 FOR TGTs

Categor
S.No. | with sxglbj:ct Regular ]il]))(;/ Total v'::u(::; Proposed Venues (Name% Of KV/ZIET)
TGT 1 . 2 3
VENUE KV JANAKPURI KV SAMASTIPUR KV NO.1 KOTA
1 HINDI 106 11 117 3 REGION DELHI PATNA JAIPUR
PARTICIPANTS 44 37 36
VENUE KV CENTRAL UNI KV NO.2 KV SAC AHMEDABAD | KV SEC-4 RK PURAM | KV OTTAPALAM
2 ENGLISH 216 5 221 5 TEZPUR CHANDIMANDIR
REGION GUWAHATI GURUGRAM AHMEDABAD DELHI ERNAKULAM
PARTICIPANTS 45 36 - 46 48 46
VENUE KV SITAPUR KV NO.1 FARIDABAD | IIT GANDHINAGAR* KV NO.1 Dql?LHl
3 | MATHS | 164 | 11 {175 | 4 TppgoN LUCKNOW GURUGRAM [IT GANDHINAGAR (]:)AET.EI
PARTICIPANTS 43 42 45 45
VENUE IIT GANDHINGAR* KV ANDREWSGAN] KvDUM DUM
4 SCIENCE 99 6 105 3 REGION IIT GANDHINAGAR DELHI KOLKATA
PARTICIPANTS 34 34 37
SOCIAL VENUE KV KOLIWADA KV SEC-5 DWARKA | KV AFS GORAKPUR
5 SCIENCE 119 6 125 3 REGION MUMBAI DELHI VARANASI
PARTICIPANTS 40 42 43
VENUE RSS BHOPAL RSS PURI
6 SANSKRIT 85 0 85 2
PARTICIPANTS 39 44
Total 683 28 | 711 20 * I SPELL ONLY
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ANNEXURE 1l

KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI

IN-SERVICE COURSE FOR TEACHERS :2019-2020

REGION WISE COURSES
S.No. REGION DETAILS OF THE COURES TOTAL COURSES

CADRE SUBJECT

1 AGRA PGT HINDI 1
TGT ENGLISH

2 AHMEDABAD 2
TGT MATHS

3 BENGALURU PGT MATHS (Il SPELL ONLY) 1
PGT cs

4 BHOPAL 2
PRT

5 CHANDIGARH PRT 1
PGT PHYSICS

6 CHENNAI 2
PRT
PGT C SCIENCE

7 DEHRADUN PGT CHEMISTRY 3
PGT ECONOMICS
PGT ENGLISH
PGT MATHS
TGT ENGLISH
TGT HINDI

8 DELHI 9
TGT MATHS
TGT SCIENCE
TGT SOCIAL SCIENCE
PRT -2

9 ERNAKULAM TGT ENGLISH 1
TGT ENGLISH 1

10 GURUGRAM
TGT MATHS 1
TGT ENGLISH

11 GUWAHAT! 2
PRT

12 HYDERABAD PGT BIOLOGY 1

13 JABALPUR PGT BIOLOGY 1
PGT PHYSICS
PGT CHEMISTRY - 1I SPELL

14 JAIPUR 4
TGT HINDI
PRT
TGT SCIENCE

15 KOLKATA 2
PRT :

2.2




ANNEXURE Il

KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI

IN-SERVICE COURSE FOR TEACHERS :2019-2020

REGION WISE COURSES

S.No. REGION DETAILS OF THE COURES TOTAL COURSES
CADRE SUBJECT
PGT COMMERCE
16 LUCKNOW TGT MATHS 3
PRT
TGT SCIENCE
17 MUMBAI TGT SST 3
PRT
18 PATNA TeT HIND! 2
PRT
19 RAIPUR PGT HINDI 1
20 RANCHI PRT 1
21 VARANASI TGT SST 1
22 ZIET BBSR HDM 1
23 ZIET CHD PGT COMMERCE 1
24 ZIETGWALOR oot HISTORY 2
25 PGT GEOGRAPHY
26 ZIET MUMBAI HDM 1
27 ZIET MYSORE PGT ENGLISH 1
TOTAL COURSES 51
ORIENTATION COURSES 5
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Expenditure norms of Orientation Prosramme for Directors, Associate Directors
& Resource Persons

I - Orientation Programme for Directors, Amount (in rupees)
- Associate Directors & Resource Persons
1. Honorarium Existing w.e.f 2014
i) *Director & Associate Director (@ Rs.1500 3000
i) Internal speakers (1000 x 3) from KVS 3000
ii) Guest Speakers -4 @ Rs. 3000 / Rs.2500 (incl. 12000/10000°
conveyance)
iii) IT Experts @ Rs.500 x 02 1000
2. Stationery & Teaching materials, 10000
Reports/Certificates
3 DTP & Xerox 5000
4 Misc. Expenditure 2000
Total Expenditure 36000/34000

*No Honorarium will be paid to Director/Associate Director in case they belong to ZIETs.
#KVS HQ letter No.F.11038-01/2014-15/KVS HQ Acad /M68 dated 27.2.14 to be referred for
paying honorarium to guest speakers
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